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S ol Sl dllia § paindy Lie dllall guas coiladl a5 x_aiis
LI 518y 3 Lisg daai g B3l o1 48y il ana o inll
olelain] o eyl 5 Job o digS) dlliond L3l Jimil 21
Ll Gl lo (89 la>)ls ol d walall of & 4180l )3T dn il of ol

dolal § aainall JLaislg dblsally dyidall el

dnsSall bl Jo calabiisy)

o clacl o Gl L elgisil) dia s dyse3l ool § LIS Ailac
hed dasse dyidall el ga dylal diSe cleluw gog Guyyuill
a5l 328539y il dgaplSl izl oliall ey 1S3 4y
.LS,AT!J\SEI il wbls) wsall

JS3 gyad 8alo JS) @ifa del i syand Gugysill da cladl o willayg
13 syl el e d8lisa 955 of iy Sl Ll ggpud
il e gam) dyidall cleludl ga liall _ulyll zalipl pyla
ey ol 1] Lagin )3T 1cg0 Gruni yuyill & gacg wllhbll (S
Sacl uuall AT RUENTY duiSall calel ol s s lgill uyill de gac
ouilly Cliall 309 (83u3ySuudl) @l dyylal

bl oy Qe Sl eslel ) pgmaliyy puyaill &t cliadl gy

il @ La) dlaSiag mala iliuoilly Ll daga dyidiall clel_ull yis
e gilly sgm yitliag 256 Sy il g il Jolss of 8 yploal
929 o9y LaS lagin & 8Mellg 1gll >y aing Jolsill Gasg (dybll
dealell Jilwall Jo> cdlall lgio Giley Sill JSLivall &ale guyyaill dza
g daanyny GS1 el JS o i of quyyaill @ giac giai g
alydalllist ¢ cllhll sel g lgis o &byl dwlyall dhahs

il gemi ailide d jolaig o JSuin duwlyll
(1pfiall Sliaal) Guayysll g yune 51 lelunr o dpriSall el o]
anlb allial Sli_wd Lgaasy clelu ag il 4yl guyay gil
e Obludionl &) 1939 > & paihluiol e dls Yy agiscl al
5 IS lggi alis gehinlig ladle dlsyl dyolall cig 4%y 3 13
Al g Balainl) e e lliall ol dgiSall el pgasy Litmals
el Legua a8 0 ey il IS aas cus duisall cilelull
assoilly il Lostio gl Lasb agisclasog el dblial i

il )l plglis & suclgall aid xpngi sale Litnals 3Ll agiyg
Sl o alin (ST ciSall o e gali of Hlgny gagi aile



Office Hours Policy

To provide the students with the highest level of academic
and learning experience, Princess Sumaya University for
Technology (PSUT) requires all faculty members to hold
office hours. The aim of holding office hours is to give
students regular access to instructors to gain advice,
tutoring consultation, and guidance to ensure their
successful academic performance.

Faculty members are required to schedule one hour per
class taught per week. The office hours must be held
outside the instructional hours (class teaching hours). If
the student’s class schedule coincides with the instructor’s
office hours, the two parties can agree upon a mutually
convenient time to meet. If any faculty member cannot be
present during office hours, they should inform the
department administrative assistant and make reasonable
accommodations to inform the students. Heads of
department are required to assure the compliance of
faculty members to office hours and to take corrective
measures should an instructor fail to comply.

Faculty members are required to post their office hours on
their office door and update their syllabus accordingly. If
the faculty member does not have an office assigned, their
office location must be assigned by the head of the
department.

Communication Policy

Princess Sumaya University for Technology (PSUT) -
leadership understands the importance of effective
communication in the students’academic success and
performance. Communication takes many different forms
such as email, texting, chatting, and office phone
conversations. Email and e-learning are the minimum
communication method faculty members should offer as a
method to communication outside the office hours and
classroom instruction.

All email communication must be conducted through the
PSUT official email; personal emails are not allowed for
communication with students unless PSUT email system is
not available.
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